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rB—AC Guidance on Polish Passenger Name Records (PNR) Requirements

This data must be submitted to the Polish PIU, by traditional mail or as an electronic document - providing
information via the electronic e-PUAP inbox or using an electronic signature (a document bearing a qualifed
electronic signature). Annex 3 is submitted just once before the air carrier starts operating fights from/to Poland
and should not be send each time before making every PNR fight.

On this form, the air carrier will indicate the data it collects for every fight (always) — mark the felds in column
A (data collected obligatorily). On the other hand, in column B the air carrier marks the data that it collects
optionally. In case of non-collection of certain data, do not check the corresponding boxes in either column A or
B. It is required that ALL data collected should be transmitted to the PIU, particularly those in column A.

Annex 3 - scope of collected PNR data

Information on the scope of collected passenger data (PNR)
by the air carrier

Mame of the carrier |

Data collected

obligatorily (ob],
optionally (opt) *.
Alob.  |Blpt.

PHR record locator

Date of reservation/issue of ticket
Date[s) of intended travel
Name(s)

) Y TR P

FOR WHAT FLIGHTS MUST PNR DATA BE SUBMITTED?
Flights that meet all the below criteria are required to comply with the Polish PNR Act, irrespective if the fight is
operated as a scheduled or an unscheduled operation:
e conducted by an air carrier entitled to perform air transport of passengers,
and organised in connection with the air carrier’s business;
* carrying passengers;
e from which an air carrier receives benefits (e.g. carried out for remuneration); and

e during which the border of a country is crossed and the departure or
landing of an aircraft happens on the territory of Poland.

This means that for flights from which the air carrier does not receive benefits - like owner fights, corporate
fight departments, but may be conducted by an air carrier entitled to perform air transport — no PNR data have
to be submitted.
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Guide for air carriers performing PNR flights

E-mail

Telephone

24/7 technical support contact**
Personal data

Title

E-mail

Telephone

Service provider contact**
Personal data

Title

E-mail

Telephone

* Representative / proxy authorized to receive correspondence
**QOptional fields — recommended in order to improve cooperation

Annex 2 - Supported data formats and transmission

protocols
Requirements Available options
Transmission IATA Type-B
protocol IBM MQ
AS4
Data format PNRGOV:
- EDIFACT (ver. 11.1 and later),
- XML (ver. 13.1 and later)
API:
- EDIFACT PAXLST (2003 and later)
Flights direction* Arriving and departing from Poland
Type of flights* All available types
code share, multi leg flight, circular flight, wet/dry lease, charter
The territorial non-EU and intra-EU
range* (with the exception of domestic flights)
The deadline for Message No. 1: between 48h and 24h before the aircraft starts
submitting data* Message No. 2: ATD (actual time of departure)
Contents of the always full information (Full PNR)
message PNRGOV*
Historical YES
information in the
message*
Support for API YES
data in the message
PNRGOV*
APl sent by a YES
separate channel*
Compression YES
support*

* Optional fields - recommended in order to improve cooperation
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Support for multi- | YES
part messages*
Testing YES
environment*

Annex 3 — Scope of collected PNR data

Information on the scope of collected passenger data (PNR)
by the air carrier

Name of the carrier |

Data that the
carrier collects
for each PNR
flight*
(A) (B)
always not
always
1. PNR record locator \ \
2. Date of reservation/issue of ticket \ \
3. Date(s) of intended travel \ \
4. Name(s) \ \
5. Address and contact information (telephone number, e-mail address) \ \
6. All forms of payment information, including: billing address, payment card number, cash \ \
payment information, information on the invoice or other proof of payment for the ticket and
information contained in the transfer order: bank account numbers of the sender and recipient,
name and surname or name of the sender and recipient, amount and currency of the transfer, date
and time of the transfer and its title
7. Complete travel itinerary for specific PNR \ \
8. Frequent flyer information \ \
9. Travel agency / travel agent \ \
10. Travel status of passenger:
a) including confirmations, 0 0
b) check-in status, O O
¢) no-show or go-show information. O O
11. Split/ divided PNR information incl.:
a) change of booking made for more than one person in the scope of indicating a new O O
direction of flight for at least one of them or
b) dividing PNR data, i.e. change of booking made for more than one person in the field of O O
indicating a new direction of flight for all persons covered by it
12. General remarks including all available information on unaccompanied minors under 18 years, such as:
a) name and surname(s), gender of the minor, age, language(s) spoken O O
b) name and surname(s) of the minor’s guardian at the time of take-off of the aircraft, O O
his/her address, telephone number, e-mail address, type and number an identity document
and relationship to the minor,
¢) name and surname(s) of the minor’s guardian at the time of landing of the aircraft, his/her O O
address, telephone number, e-mail address, type and number of the identity document
and the relationship to the minor,
d) name and surname(s) of the air carrier's representative present at the departure and arrival O O
13. Ticketing field information, including ticket number, date of ticket issuance and one-way tickets, O O
automated ticket fare quote fields
14. Seat number and other seat information O O
15. Code share information O O
16. All baggage information O O
17. The number and names of other passengers mentioned in the PNR data regarding the booking O O
18. Any advance passenger information (API) data collected, including:
page 12
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a) the type, number, country of issuance and expiry date of any identity document O O
b) nationality O 0
c) family name, given name O 0
d) gender O O
e) date of birth O O
f) name of the carrier, flight number, departure date, arrival date, departure time and arrival O O
time
g) departure port, arrival port O O
19. All historical changes to the PNR listed in numbers 1 to 18 O O

* Please mark with x or v* in the selected column in case when data is obligatorily (always) collected for every flight (column
A) or optionally collected (column B) by the air carrier. In case of not collecting certain data please leave the box unchecked.

Annex 4 — Data required when reporting the
Impossibility to transfer PNR data

Reporting the impossibility of transferring PNR data

The name of the air carrier

The number (numbers) of flights to
which the notification relates

PNR messages to which the
application relates™

The date and time when the PNR data
cannot be transferred

Expected period of inability to transfer

PNR data
The reason for the impossibility to
transfer PNR data

1 YES “INO
Will the PNR data be forwarded to when: reason:
PIU

A proposal for a different way of
transmitting the PNR data in question

*Specifying the date or dates in which the PNR data were to be provided on a scheduled basis
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PNRGOV input sheet

Flight information

1. All fields in this section are required.
2. Please always use LOCAL dates and times. Please format dates as YYYY-MM-DD HH:MM.
3. For airports please always use IATA code (if exists). Otherwise please input ICAO code.

Carrier Code Flight Number DEP airport DEP date ARR airport ARR date

Passenger list

1. REF number is required. If not set, please complete with any text, ie. LIST1. Maximum allowed lenght 8 chars.
2. Surname and Givenname are always required. Please do NOT use diacritical (national) characters.

3. Other columns are optional in case the date are not collected by Carrier.

4. Please format all dates as YYYY-MM-DD.

5. Gender and Travel Document must be valid with the dictionary (see other sheets).

6. Country codes must be input as 3-letter ISO code and valid with the dictionary.

REF Number Surname Givenname BirthDay Gender Citizenship Travel Document  Document No Issued Expire at
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